CAFC BUILDING & CODES COMMITTEE
MEMBERS:

Chair:  Mike Dwyer, P.Eng., Director, St. John’s Regional Fire Department, 709-576-8683, mdwyer@stjohns.ca
Members:

Brian Maltby, Division Chief, Brampton Fire & Emergency Services, 905-874-2741, brian.maltby@brampton.ca
Frank Lamie, Deputy Fire Chief, Toronto Fire Service, 416-338-9054, flamie@toronto.ca
Brian Wiese, Assistant Chief, Calgary Fire Department, 403-287-4232, brian.wiese@calgary.ca
Silvio Adamo, Fire Chief, Banff Fire Department, 403-762-1246, silvio.adamo@banff.ca
Brand Lorne, Deputy Fire Chief, Calgary Fire Department, 403-287-4290, brad.lorne@calgary.ca
Tony Lipper, Deputy Fire Chief, Caledon Fire & Emergency Services, tony.lippers@caledon.ca
Staff Liaison:  Vicky Roper, CAFC Administrator, 613-270-9138, vroper@cafc.ca

Board Liaison:  Deputy Fire Marshal Pierre Voisine, CAFC Secretary, 613-995-7634. Voisine.pe@forces.gc.ca

MANDATE:

The mandate of the Building and Codes Committee (hereby referred to as “the Committee”) is to:

· Develop and provide CAFC members with established protocols to follow if they are recommending the CAFC to consider sponsoring an amendment to a Code, Standard or Guideline.

· Act as a Point of Entry for CAFC members who are recommending that the CAFC sponsor an amendment to a Code, Standard or Guideline.

· Facilitate and present a CAFC sponsored amendment to the Code, Standard or Guideline Organization if/when requested and approved by the CAFC Executive Committee.
AUTHORITY: 

The Committee acts under the authority and direction of the CAFC Executive Committee.

COMPOSITON:

Committee members must be Active CAFC Members and should reflect the membership and geographic locations throughout the country.

The Committee shall consist of:

· 1 Chair

· 3-6 Members
TERM of MEMBERSHIP:

The term of membership for the Committee members is 1 year and subject to the appointment and/or re-appointment of the President following the AGM. 
EXPENDITURES:

Routine expenses incurred in the normal operation of the committee are included in the annual CAFC budget and must be submitted to the Treasurer by October 31st. Any expenditure of significance or expenses to be incurred by travel must be approved by the CAFC Executive Committee in advance.

SCHEDULING:

Meetings will be called by the Chair as needed to discuss initiatives. Such meetings are normally conducted via email, telephone and/or teleconferences, however, face-to-face meetings may be required if/when situations dictate and upon the approval of the Executive Committee.

Meeting frequency will fluctuate according to issues but normally will be a minimum of 3 times a year.

RESPONSIBILITIES:

The Committee Chair shall be responsible to:

· Maintain a current and approved Terms of Reference of the Committee.

· Maintain a current membership list(s), as provided by CAFC Executive Committee.

· Facilitate a minimum of three committee meetings during the year.

· Receive direction from the CAFC Executive Committee.

· Report to CAFC Executive Committee upon request:

· Provide a written AGM report to the CAFC Executive Committee at least 6 weeks prior to the AGM

· Prepare and submit an annual budget to the CAFC Executive Committee by October 31st  for consideration.

· Submit meeting minutes to the CAFC Executive Committee.

· Submit all information and discuss all pertinent data with the incoming chair upon a change of chairmanship of the committee.

· Act as CAFC’s representative on the Canadian Commission on Building and Fire Codes.
· Recommend his/her replacement if requested by the CAFC Executive Committee
The committee shall be responsible to:

· Conduct activities according to CAFC’s established policies and procedures.

· Establish Task Groups and/or Working Groups to assist in accomplishing mandate of the Committee, if/when necessary.

· Review all Code/Standard submissions made by CAFC members and provide comments and recommendations to the CAFC Executive Committee for consideration.

· Develop a process and forms for CAFC members to follow when requesting the CAFC to sponsor an amendment to a national Code/Standard.

· Carry out any other duties as assigned to the Committee by the CAFC Executive Committee relating to Fire Protection Codes, Standards or Guidelines.
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